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SERVICE CONTRACT NOTICE

Key Expert on Grant Management and Capacity Building
Tirana, Albania / Activities in Albania, online and, where relevant, in cooperation with international project partners
1.	Reference
EU4MII – P2
2.	Procedure
Simplified procedure
3.	Programme title
EU4Municipalities Small Grants and Inter-Municipal Partnerships for Action (EU4M-SIMPACT)
4.	Financing
GIZ/EU
5.	Contracting authority
NALAS-Dega Shqiperi, Tirana, Albania.

CONTRACT SPECIFICATION
6.	Nature of contract
Global price service contract
7.	Contract description
The overall goal of the EU4M-SIMPACT project is to contribute to improved local governance and local socio-economic development in Albania by enhancing the quality, coverage and accessibility of municipal infrastructure and services and by strengthening local government capacities for EU funds management. 
Under EU4M-SIMPACT, NALAS supports municipalities through grant financing for local projects and investments. Effective implementation of these grants requires sound management through the entire grant lifecycle, including contracting and grant management, continuous programmatic monitoring, proactive risk management, reliable reporting, and structured capacity development for beneficiary municipalities.
The Expert will support NALAS from grant evaluation and contracting through implementation monitoring, reporting, capacity development and closure.
The contract shall be implemented as a global price service contract, covering all tasks, coordination inputs, reporting and deliverables required, as further specified in the Terms of Reference and the tender dossier.
The services will be provided mainly in Albania, with activities that may take place physically or online, depending on project needs.
8.	Number and titles of lots
This contract is divided into lots: No.
9.	Maximum budget
Value excluding VAT: EUR 72,300.
CONDITIONS OF PARTICIPATION
10.	Legal basis, eligibility and rules of origin
For this contract award procedure, participation is open to all natural persons who are nationals of and legal persons, participating either individually or in a grouping/consortium of candidates/tenderers, which are effectively established in a Member State of the European Union or in an eligible country or territory as defined under Article 11 of Regulation (EU) No 2021/1529 establishing the Instrument for Pre-accession Assistance (IPA III).
Participation is also open to international and regional experts.
11.	Number of tenders
No more than one tender can be submitted by a natural or legal person whatever the form of participation (as an individual legal entity or as leader or member of a consortium submitting a tender). In the event that a natural or legal person submits more than one tender, all tenders in which that person has participated will be excluded.
12.	Grounds for exclusion
As part of the tender, tenderers must submit a signed declaration, included in the tender form, to the effect that they are not in any of the exclusion situations listed in Section 2.4.2.1 of the Practical Guide. Where the tenderer intends to rely on capacity-providing entities or subcontractor(s), he/she must provide the same declaration signed by this/these entity(ies).
A tenderer included in the lists of EU restrictive measures (see Section 2.4 of PRAG) at the moment of the award decision cannot be awarded the contract.
13.	Sub-contracting
Subcontracting is allowed only for ancillary support tasks and subject to prior written approval by the Contracting Authority. The core duties of the Key Expert must be performed by the proposed expert and may not be subcontracted.

PROVISIONAL TIMETABLE
14.	Provisional commencement date of the contract
Upon contract signature, indicatively October 2026.
15.	Implementation period of the tasks
From the date of contract signature until May 2029, in line with the EU4M project implementation timetable and needs.

SELECTION AND AWARD CRITERIA
16.	Selection criteria
Capacity-providing entities
An economic operator may, where appropriate and for a particular contract, rely on the capacities of other entities, regardless of the legal nature of the links which it has with them. If the economic operator relies on other entities, it must prove to the Contracting Authority that it will have at its disposal the resources necessary for the performance of the contract by producing a commitment by those entities to place such resources at its disposal.
With regard to technical and professional criteria, an economic operator may only rely on the capacities of other entities where the latter will perform the tasks for which these capacities are required. With regard to economic and financial criteria, the entities upon whose capacity the economic operator relies become jointly and severally liable for the performance of the contract.
The following selection criteria apply to natural persons and private entities/legal persons, as indicated below. In the case of a consortium, the criteria will apply to the consortium as a whole unless otherwise stated.
1) Economic and financial capacity of the tenderer
For private entities / legal persons:
•	The tenderer’s average annual turnover of the last three financial years for which accounts have been closed must be not less than the amount to be inserted by the Contracting Authority, calculated in line with PRAG guidance (normally 1.5 to 2 times the estimated annual contract value).
•	The tenderer must demonstrate sufficient financial stability to handle the proposed contract and must not be economically dependent on the Contracting Authority in the event that the contract is awarded to it.

For natural persons:
•. The tenderer must submit the signed declaration on honor and confirm that he/she is not in an exclusion situation and has the financial capacity to perform the assignment.
•	The Contracting Authority may request supporting evidence prior to contract signature, where appropriate.
2) Professional capacity of the tenderer
For private entities / legal persons:
•	During the current year and the previous two years, the tenderer has had on average at least one person directly employed or otherwise legally contracted in areas related to project management, stakeholder engagement, EU/international donor-funded programs, public administration, communication, facilitation or event coordination.
•	The tenderer must designate one Key Expert who meets the minimum profile requirements indicated below and will perform the core tasks of the contract.
•	The tenderer is not subject to professional conflicting interests which may negatively affect contract performance.
For natural persons:
· University degree in economics, finance, public administration, project management, law, social science, political science, regional development, European studies or another field relevant to the assignment.
· Strong analytical, organizational, reporting, communication and facilitation skills.
· Excellent command of written and spoken English. Knowledge of Albanian is mandatory.
General professional experience
· Minimum 10 years of overall professional experience in project management, grant management, public-sector, international development cooperation or other fields relevant to the assignment
Specific professional experience
· Minimum 8 years of relevant professional experience in design, management, monitoring and/or implementation of donor-funded programs or grant schemes.
· Demonstrated experience in design, management or monitoring of grants awarded to local authorities, public institutions or comparable beneficiaries.
· Demonstrated experience in grant evaluation, contracting, monitoring, evaluation and follow-up of grant implementation.
· Experience with investment/infrastructure-related grants and monitoring of projects involving municipal investments is a strong advantage.
· Demonstrated experience in developing or using grant monitoring systems, results frameworks, risk registers and implementation tracking tools.
· Experience in designing and delivering training, coaching, mentoring or other institutional capacity-development activities.
· Previous relevant experience with donor-funded programs or organizations is an asset.
· Knowledge of donor grant-management, monitoring, and reporting principles applicable to donor funded projects is an asset.
· Experience working with municipalities or local-governance programs is an advantage.

3) Technical capacity of the tenderer
For private entities / legal persons:
· The tenderer has completed at least one relevant service contract or assignment implemented at any moment during the last five years before the submission deadline.
· The completed service(s) must be in the domain of project management, technical assistance, stakeholder engagement, institutional coordination, dialogue facilitation, communication/visibility, training, event coordination, donor-funded programs or similar fields.
· For each reference contract, the value of services completed should not be less than 40% of the estimated value of the contract; the exact amount should be inserted by the Contracting Authority once the maximum budget is confirmed.
For natural persons:
· The tenderer has performed at least two relevant assignments (previous contracts) during the last five years in grant management and monitoring, reporting, facilitation, training, public administration or event/workshop coordination.
· Relevant experience may include assignments with donor-funded projects and programs, public institutions, international organizations, local authorities, civil society organizations or private-sector stakeholders.
· Documentary evidence may include CV, references, contracts, certificates, employer/client confirmations, reports or other evidence requested by the Contracting Authority.
17.	Award criteria
Best price-quality ratio.
The technical offer should demonstrate the proposed approach for implementation, engagement, reporting and quality control. The financial offer must indicate the total global price, excluding VAT, for the full implementation of the services and deliverables requested under the Terms of Reference. The detailed evaluation grid shall be included in the instructions to tenderers/evaluation documentation.
TENDERING
18.	Deadline for submission of tenders
1 October 2026. The precise time and method of submission shall be specified in point 8 of the instructions to tenderers.
19.	Tender format and details to be provided
Tenders must be submitted using the standard tender form for simplified procedures, the format and instructions of which must be strictly observed. Natural persons and private entities/legal persons must submit the documents required in the instructions to tenderers.
The tender must include, at minimum:
· Completed tender form and signed declaration on honor on exclusion and selection criteria;
· CV of the proposed Key Expert;
· Expression of interest / technical proposal describing relevant experience and suitability for the assignment;
· Financial offer indicating the total global price excluding VAT;
· Supporting evidence for the selection criteria, where requested by the Contracting Authority.
· Any additional documentation not requested in the tender dossier may not be taken into consideration.
20.	How tenders may be submitted
Tenders must be submitted in English exclusively to the Contracting Authority using the means specified in point 8 of the instructions to tenderers. Tenders submitted by any other means will not be considered.
By submitting a tender, tenderers accept to receive notification of the outcome of the procedure by electronic means.
21.	Alteration or withdrawal of tenders
Tenderers may alter or withdraw their tenders by written notification prior to the deadline for submission of tenders. No tender may be altered after this deadline. Any such notification of alteration or withdrawal shall be prepared and submitted in accordance with point 9 of the instructions to tenderers.
22.	Operational language
All written communications for this tender procedure and contract must be in English.
23.	Additional information
Financial data to be provided by the candidate in the standard application form must be expressed in EUR. The Contracting Authority may request clarifications or supporting documents in accordance with PRAG rules and the instructions to tenderers.
* * *
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